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EDUCATION LINKS

APPLICATION FOR EMPLOYMENT

	Application for the Post of
	     
	Closing Date
	     


ALL APPLICANTS WILL BE INITIALLY ASSESSED ON THEIR COMPLETION OF THIS FORM ONLY.  CV’S OR ADDITIONAL MATERIALS SHOULD NOT BE INCLUDED.  PLEASE TYPE OR USE BLACK INK.

PERSONAL DETAILS

	First Name
	     
	Family Name
	     

	Address 

(incl Post code)
	     

	NI No
	     

	Daytime Tel. No
	     
	Evening Tel. No
	     

	Mobile no.
	     
	E-mail
	     


	Do you need a Work Permit to work in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, what type of permit do you currently have?
	     


	All posts at Education Links are subject to DBS Check.   Do you have a current DBS Check


	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes – Reference No
	     


	If you are applying for a post that lists driving as an essential or preferred requirement, do you have:

	

	A current Full Driving Licence?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	A Minibus Driver’s Licence
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



REFERENCES
Please give the contact details of people able to provide us with a reference.  One should be your current or most recent employer.

	Name:
	     
	
	Name:
	     

	Position:
	     
	
	Position:
	     

	Address (incl Post code):
	     
	
	Address (incl Post code):
	     

	Daytime tel no.
	     
	
	Daytime tel no.
	     

	Contact email address: 
	
	
	Contact email address:
	

	In what capacity do you know this referee?
	
	In what capacity do you know this referee?

	     
	
	     

	Can we contact this referee prior to interview?    
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	
	Can we contact this referee prior to interview?    
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



EMPLOYMENT HISTORY

Present or most recent employment
	Name of employer
	     

	Address (incl post code)
	     

	Job Title
	     
	Salary
	£     

	Start Date
	     
	Leaving Date or Notice Required
	     

	Brief Description of duties
	


Previous Employment (please start with most recent)

	Name of Employer & nature of Business, job title  and brief details of 

Your responsibilities.
	From
	To

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


Please continue on another sheet if necessary
QUALIFICATIONS AND TRAINING

Starting with the most recent, please give details of any education, qualifications and/or training that is relevant to this application.  Please refer to the person specification. Please attach additional sheets if necessary.

	Name and Address of School/College
	Courses Taken/Subjects
	Qualifications/ Grades Obtained
	Dates

	
	
	
	From
	To

	     

	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Please continue on another sheet if necessary
	ANY OTHER RELEVANT QUALIFICATIONS OR TRAINING

Including membership and status of any relevant professional or technical association.

	     



Please continue on another sheet if necessary
EXPERIENCE AND FURTHER INFORMATION

Please use this section to tell us how you feel you meet the requirements of the Person Specification. 

Please ensure that you have read the Job Description and Specification and give us as much information as necessary to demonstrate the skills, experience and knowledge you have gained.  Please attach additional sheets if necessary.

	     



Please explain your reasons for applying for this post and add any further information about yourself that you think might be relevant.

	     



Please continue on another sheet if necessary
	If offered this post when would you be able to start?  
	     


DECLARATION

	I confirm that the information supplied by me in this application is correct.  I agree that any offer of employment will be subject to satisfactory references.

	Signed
	     
	Date
	     


Please mark your application “confidential” and return to

Education Links

Senior Admin Officer
90 Chandos Road
Stratford

London

E15 1TT
Or by email to office@education-links.org 
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